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Adding a new reference

EndNote 21

You can automatically capture new references in your EndNote library without manually populating the
information. You also have the option to manually create an entry in your library for any reference materials you
can't capture.

1. Create 2 new eniry manually by clicking References > New Reference with your EndNote library open.

New Reference window

Select the appropriate reference
type to display field labels

corresponding to the details
required for this material. Press the Save button once

you're ready to add this new
reference to your active EndNote
library.

arsions @ Save

EndNote can interpret names
in Last name, First name or First
futhor M. Takahast name Last name format. Be sure

An, M

slererce Type  journal Article

to enter cne name per line.

Fields linked to a term list will
display new terms in red to lat —
you know it's the first time this fear 2023
term appears within this field.

The effectiveriess of dance movemnent therapy f Populate as many fields as you'd
with Down syrdrome: a pilot randomised contro - 3
like; at the minimum, add the

W ] Intelioct Disab fes metadata you'd like to include

® 2 y
) within a formatted reference list.
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Cite While You Write:
Configure Bibliography

EndNote 21

Your designated EndNote output style dictates most in-text citations and bibliography formatting. However, you
can customize document-specific settings with the Configure Bibliography feature.

1. Open a Microsoft Word document you'd like to customize. Press the diagonal arrow shortcut in the bottom right
corner of the Bibliography section on the EndNote 21 tab to access Configure Bibliography.

Configure Bibliography window

Selact the output style you'd like
to apply to your EndNote-inserted
footnotes/endnotes, citations
and reference list.

EndMote 21 Configure Bibiography

Format Bblograghy  Layout

Wi ovtout style: WABA THh w | Browse
Temporary Gtaton delimiters @

Lefts | ( Right: | )

@ [ Lk in-text ctatiors to references n the bblograghy

Format cocunsat: My Research Praject.docx ~

Designate your preferred font
and font size for the
bibliography generated by
EndNote 21 in this document.

EndNote 21 Configure Bibliography x

Format Bblography  L#yout

Fonit: Sleet

Calbri vl
Sblograohy tie:

References Text Format.

Start with bblography nuster: | 1

Fratneindent: | 0.000 n Unempacng: [Singe o 2]

ndent: | 0.500n Space afier;  None v

—y

Turn your formatted citations

Define what surrounds your
temporary citations. This bracket

won't impact vour formatted in-

into hyperlinks, which take your

text citations.

__| Apply single, 1.5, or double
spacing to your bibliography.

reader to that reference in your
bibliography.
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Cite While You Write:
Edit & Manage Citation(s)

EndNote 21

Formatting guidelines sometimes require the customization of in-text citations so that specific citations are
formatted differently. The Edit & Manage Citation(s) feature of Cite While You Write allows you to make changes
on a citation-by-citation basis.

1. Start the citation customization process by highlighting the formatted in-text citation that you'd like to modify and
then press the Edit & Manage Citation(s) shortcut found on the EndNote 21 tzb in Word.

Edit & Manage Citation(s) settings

2. Use the Format menu to customize the appearance of an individual in-text rermar O !

citation. You can present author information outside the parenthetical | _ ' Oy s Author Yean
citation, leave out author details, the year, or both. You can also instruct ::";::‘.""'
EndNote to display this reference in your bibliography only. Sutfie [.m:“ i
Pagess ghow Only In Bfiogranhy
2.8
3. Include a preceding word or phrase to your in-text citation by adding Formst  Datast 8

custom text to the Prefix field. The Suffix field functions similarly, but the Profic.  sew sao
Suffix field text appears at the end of your parenthetical citation. EndNote
output styles set up toinclude Cited Pages will display a page number or
range of pages entered in the Pages field within an in-text citation. This

information helps your reader know where they can find a concept or ~
other data you include within the source work you're referencing.

Stlic

Pagen |25

4. Press OK, and your citation customizations appear in reaktime with
Instant Formatting enabled. avian intelligence have found that

and sometimes have surprising sir
ange from the cockatoo who was t
i's in-depth studies dane with the
‘).(see also: Laudato, 2010, p. 25)
Find these features and more on the EndNote 21 ssfully use, and even modify or bu
Edit and Manage Cttation(s) window. |3thcote, Rutz, & Kacelnik, 2009)
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Cite While You Write:
Insert Citation

EndNote 21

Stay in Microsoft Word while citing references from your EndNote library with Insert Citation.

1. Position your cursor within the body of text where you'd fike to 2dd a citation and then press the Insert Citation
shortcut found on the EndNote 21 tab in Microsoft Word.

Insert Citation window

B EndNose 21 Find & Inset My iefarsaces

Fise Craton: ~@) parrot ned © Suseor  Lbories Pe

et Yoer e

Parrots Valurtardy Halp Earh Other to OBAain Food Aewarss

Ceenarn 2020 Diagetian Ligusd Oveecansaryation i Oray Parata (Dullace acdsacasl

2006 Cagna we arnthology: the avelutiern of avian b
Search for 2 word, series of 2007 Cagrte adwatetons of secul bending o Chieck for matching references
torms, or phmso ina reference 2016 Delayent Gratification: A Grey Parrot (Prittace within your open Iibrarios or

B 28 20m Culture: I the beak of $he hebolder?
you'd like to cite inside an open |20z age snd Soeces Comparsms of visusi wer] 17O 2NY custom groups shared
EndNote library or shared group. Jowral Article with you.

24858

Bnuchs, D
voo Bayern, A M. P.

Yoar 2020
Titse Parrots Volntanly Helo Cach Other to Dbtan Food Rewords
Journnt Curr bicl Click the arrow to show a drop-
Epub Date 20200014 o2 <
i e down menu of different
DOV 16,1016 cub. 2078 1430 automatic in-text citation

u“..,..,,,, J,:,z,:..:,,_, Betging customization options to apoly.

View all metadata stored in your
EndNote library references to carer  (RITIRR® =
help disambiguate similar search i :::m.,‘.... e

results. Ioaart & Eacuise Auitser
Irmart & T ede Yo
wert m Bbdganty Only

Want to insert references by choosing themin

your library? Try out Insert Selected Citation(s).
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Cite While You Write:
Insert Selected Citation(s)

EndNote 21

Would you prefer to switch back to your EndNote library to highlight the references you want to insert within your
Microsoft Word writing project? The Insert Selected Citations(s) command makes this possible.

1. Position your cursor within the body of text where you'd fike to add 3 citation and then press the Go to EndNote

shortcut found on the EndNote 21 tzb in Microsoft Word.

Insert Selected Citation(s) steps

2. Inyour EndNote library, highlight the reference you'd like to
cite. If you want to create a grouped citation, hold down the
command key as you click subsequent references.

3. Pressthe Insert Selected Citation(s) library shortcut.
Alternately, press control + 2 while in EndNote 21 to activate
the Insert Selected Citation(s) command.

4. You'llreturn to your Microsoft Word document, and
EndNote 21 will create an in-text citation containing your
desired references. Your formatted bibliography will also
update automatically with Instant Formatting enabled.
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Sharing in EndNote 21

EndNote

Collaboration is essential to your research. The Library Sharing feature in EndNote 21 supercharges teamwork by
empowering Sharing teams with up to 1,000 collaborators using EndNote desktop.

1. After configuring Sync, open your designated Sync library and click File > Share to set up your Library Sharing team.

Sharing window
Q
Shanng with Permission Status |
nckm@clarivate.com Read & Wnte Pending 98 g
Steve Hitt Read Only Membet e8|l |
Anthony Martin Reod & Write Momber t’:l_ﬂl. m
ey

|nput the email address of an

EndNote desktop user you'd like Read Only

to collaborate with inside your | m

designated Sync liorary. 1 i

Remove 3 Sharing team
member, send 2 reminder email,

Enter emal addresses soparated Uy comjmas or change BSSiQﬂQd access
gilfisnn@clarivate com K .
rights anytime.

Invite Mare Pecpe

Parmission:  Read & Write B

Adc & message. toptcnal

e

Add an optional message to the
zutomated invitation email that [ invite |
EndNote 21 will send your new
team member.

2

Clote

L You e sharing youw Sbrary with 3 pecpie ot of a possibie 1000
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Syncing in EndNote 21

EndNote”

You work in multiple locations, and you might prefer having access to the contents of your EndNote library available
on all your devices. The Sync feature in EndNote 21 facilitates this goal and increases your productivity.

1. Start configuring fibrary syncing by opening the EndNote library you'd like to designate as your EndNote Sync library
and then click Library > Sync.

Sync steps
2. press Sign Up to croate a new EndNate Web account or sync [+ Endvote Lagin
with an existing EndNote online account by inputting your king i SnENNE SCCONEMINCS 1t 026K 30 1 110 Lt fosnires a1l knop Yo
.Cgin Credeﬁﬁa?s. Sy nosne
Creats » rww frdows docoum
W yoa 00t e an EndiNode acoout ar smn't mure,
e ohek Sgn Up Sqn Up
3. By default, every 15 minutes, EndNote 21 will check your Erdhests Acosest Crocertieh
library for changes to send or receive. Click Sync Status to -k sddrees: |
confirm that all reference details synchronize between your Py
desktop library and EndNcte Web account. e
4 cece (N

4. Tosync ona secondary computer, create a blank EndNote library by choosing File > New. Click Library > Sync to
input your EndNote Web account credentiais and perform your initial sync to copy down all existing fibrary
information.

By - Owsrion pe
Sync Configuration
Fart Lbeary
Al Refercrces 1 Arenrced e
O R v Acded Fod Drobes Altackromet Lake
y A
Al Reteronecy L e e A )

Trash
MY GROUPS v Uk T L
v My Groups
v MY TAGS + e
Changervoea)Crgy Feds
v FIND FULL TEXT
GROUPS SHARED BY OT...
> ONLINE SEARCH

Swconw Lirane

Jowary Smemary
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EndNote 21 library window

EndNote”

EndNote 21 takes the smart redesign introduced in EndNote 20 and adds a deeper level of library organization. This
guide should help you quickly become familiar with the EndNote 21 library window components.

The Groups panel shows default
liorary groups 2nd groups/group
sots you created for your
research projects.

lUse Advanced Search to query a
specific field or craft 2 multi-
parameter search. Switch to

The Summary screen displays
vital reference details. Alter data
from the Edit screen or read an
article from the PDF screen.

Simple Search to search all fields.
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The tags system provides a new
ability to visualize sub-topics in
your library groups or provides an
alternate organization system.

The Reference List pane! shows
the individual references stored
in your EndNote library, also
known as library records.

The Preview screen shows you
how a reference would appear
formatted with the selected
EndNote output style.
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